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Welcometo our New Asbestos System

One of the services the department offers to licensed asbestos contractors is the option to file and pay for
asbestos project notifications onlin@/e have recently completed major revisions to the system which

will be available effective May 2, 2007. There are several advantages to using the online system,
including, but not limited to: entering your asbestos project notification allows yaimaitsyour

notification online and receive confirmation of its receipt; paying for the notification using the online

credit or debit card payment option which is the fastest way possible to send us your payment and start
the waiting period on your notifitans; allowing you to amend notifications online and submit them in

real time; enabling you to make changes to your account information on line; and allowing you to look up
all of your current submissions and payments electronically.

To help you changever to the new system, we have created this user manual and placed iNewthe
York State Department of Labor Worker Protection websiteu are, however, not required to use this
system if you prefer not to.

To accesshenew system, you will need thdser Name and Password that was mailed to you from the
License and Certificate Unit in Albany in a letter dated April 23, 2007. Once you have located your user
name and password, you will need to go to the following web addigsgiwww.labor.state.ny.us to use

the Asbestos Notifications Online link. At that point you will be required to change your password.
When doing so, please also take the time to verify that the email address we have for yooiiestil

You will not be able to reset your password in the future without a valid email address.

If you have not received this letter, or have just recently gotten an email account or chamgedayiou

address, please send an emaildebestoscontrolbureau@labor.ny.gdou will need to include the

foll owing information: company name, address, As
Duly Authorized Representative and companyrnghoumber.
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Accessing the System the First Time

With your Internet Browser, go to the following web addressy://www.labor.state.ny.us.
Click onBusinesss.

Under Safety and Health click @pecial Programs.

Click onAsbestos Control Bureau.

Click onAsbestos Notifications Online.

You are now on the New York State NYSDS Login page. Please read the user agreement before
entering your User Name and Password.
¢ |If you are in agreement with the terms stated erpiédge, key in your Username from the
letter you received.
e Key in your Password from the letter. You will be able to change it after you log into the
system the first time.
¢ Click on the Login button.

2} Login, - Microsoft Internet Explorer

File Edit View Favotites Tools  Help ﬂ'
. — n »
) b f ) search 5 7 Favorites @ Media 6-“? - : i 3 .""”5 Links Address @ T
. 4 o ~ | 8 &, B 5 u
~
NYSDS Login - Development
NOTE: This is a DEVELOPMENT server!
. r
: : ISIS a A . server.
ACCEPTABLE USE POLICY FOR USERS OF NYelet APPLICATIONS
This application uses the Central Directory Service of the NveNet for authentication and authorization. In addition to any abligations arizing under acceptable
uze policies implemented by NveMet Participating Organizations, logging into this lizati indicates your tto abide by the following:
1. You shall use this application only for purposes directhy related to the conduct of offlclal business and the application shall not be used for nonpublic
purposes including, but net limited fo, the pursuit of parsonal activities, the mass distibution of (Mzpamming", and the promotion of
commercial ventures or religious or political causes;
2.oushall be responsible for any activity attributable to the use of yvour account whether by vou or any other person;
3. Youshall not engage in ac{nfltles that magr cause interference with or disruption to any netwodk, information service, equipment or user theraof;
4. ou shall comphy with all li ality and security i ts and shall not sesk information an other uzars ar atempt to obtain aceess to,
copy, or modify other users' files with out express permission;
4. voushall notviolate the rights of any person or entity protected by copyright, trade secret, patent, or other similar laws or regulations;
. vou shall not use thiz application for any illegal purpose, including, but not limited to, the transmiszion of obscene or harassing materials; and
7. ou must report any abuse or misuse of this application to OF T and vou shall cooperate fully in any investigation into any such abuse or misuse.
Please Login
Password:
Al T PR TSI~k + *
I forgot my password
FmT
U
NESD).
Directory Services
v
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Changing Your Password

The first time you log inyou will automatically come to the Password Change Request page.

¢ Key in your Old or Temporary Password from the letter you received.

e Enter a New Password, exactly eight (8) characters. Any character on your keyboard is
allowed.
Note: You are only allwed to change systerrgeneratecpassword such asélone you
receivel when your account was set up for yd&elect your password carefullyou will not
be able to change @n your own
If you need to change your password at any other time, for anyeotieason, you must
contact our Albany office at 51-8859263for assistance.

¢ Reenter the new password in Confirm New Password.

e Click on the Change Password button.

2 OFT Password Services - Microsoft Internet Explorer
File Edit View Favorites Tools Help ’;‘

GBatk - Iﬂ lg" N ) search \4 Favorites @} vedia £2) - el 3

Address |@ https: /fws04.nyenet.state.ny. us/site minder agent/pwegi/smpwservicescgi. exe? SMENC=UTF-B8SMTOKEN={RC2)FYsHZSYH1R /S 1bko4C fZRE KUD7BanmAvGNVUIOE+ IKnIsK dSIOF 3nzbShiayl v ‘ Bceo Lrks ’

<>

Password Change Request

Your please change your current password befare continuing

Old or Temporary Password” [ |
NewPsssnort [ |
Corfirm Mew Password [ |

I Change Password ‘ [ Clear this form ]
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User Name or Password Help

If you have forgotten your username or password, cicka he #fl f or got my pas
bottom of the page.

Login - Microsoft Internet Explorer

File Edit Vew Favorites Tools Help

< > Iﬂ IELI " /.- ) search  Favarites @Media 6‘ T = = ﬁ ":"i Links = Address @'

A~
NYSDS Login - Development
NOTE: This is a DEVELOPMENT server!
. r
_ : IS1S QA L server.
ACCEPTABLE USE POLICY FOR USERS OF NYelet APPLICATIONS

This application uses the Central Directory Service of the NveNet for authentication and authorization. In addition to any abligations arizing under acceptable

uze policies implemented by NveMet Participating Organizations, logging into this lizati indicates your tto abide by the following:

1. You shall use this application only for purposes directhy related to the conduct of offlclal business and the application shall not be used for nonpublic

purposes including. but not limited to, the pursuit of persanal activities, the mass distibution of (Mspamming". and the promotion of

commercial ventures or religious or political causes;

2. voushall be responsible for any activity attributable to the use of yvour account whether by you or any other person;

3. vouzhall not engage in ac{nfltles that may cause interference with or digruption to any netmod, information service, equipment or uzer thereof;

4. ou shall comply with all li id ality and security i ts and shall notseek information on other users or attempt to obtain aceess to,

copy, or modify other users files without express permission;

5. You shall not violate the rights of any person or entity protected by copyright, frade seciet, patent, or other similar laws or regulations;

. vou shall not use thiz application for any illegal purpose, including, but not limited to, the transmiszion of obscene or harassing materials; and

7. ou must report any abuse or misuse of this application to OF T and vou shall cooperate fully in any investigation into any such abuse or misuse.

Please Login
Password:
Al T 'S L0 % o *
I forgot my password
FmT
T
NESD.
Directory Sexvices
b

You will be prompted to select answers to a set of security questions. Follow the instructions on
the screen, similar to the one below, until the security section has been completed
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You are now on the NYSDS Forgotten Password Service screen.

¢ If you know your username, key it in the appropriate field.

¢ Enter the Email Address we are using for your account in the appropriate field.
¢ Key the security code in the yellow box into the field immagaly to the right of it.

e Click the box that says Proceed to Step 2.

A NYSDS Forgotten Password Service - Microsoft Internet Explorer Q@@

Directory Services

Forgotten Password Service

S |
Address:
123740 [

ann d

Froceed To Step 2

Key in the answers to the security questions that appear on the page below.
e Click on the Continue button when you have answered all of the questions.

2 Forgotten Password - Microsoft Internet Explorer

Directory Services

What is the last name of my f:

What is my favorite type of wine?
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You are now on the last Fartjen Password screen. Your temporary password will be sent to
the email address you keyed in.

et Explorer

' i
| NEW YORK STATE ‘ o il

Directory Services

< Forgotten Password - Microsoft Intern

Your temporary password has been sem t0 Vouy E-mail & ddress
during your next login.

Cloge Window

‘You will be required to change it

Payrered,
NSy
Dizectory Services

For security reasons, the system will prompt you to change the password the next time you log
in. Follow the steps as in the previdiisanging Your Passwosgction of the guide.

<D

Password Change Request

Your
Usemae

Old or Temporary Password” l:l
New Passwordt [ ]
ComimbewPassword ||

[ change Password

please change your current password before continuing

| [ Clearthis form |

Once you have successfully logged in, your Employer Home page will automatically display.

2 Employer HomeAsbestos Company - Microsoft Internet Explorer

File Edt Wiew Favortes Toos  Help

Q- © X B G Psewen Forma= @t @ -2 HJEH B tris " ncess | -

~ NEW YORK STATE

Eliot Spitzer, Governor

epartment of Labor
Worker Protection

ECTICTED) @ Erelover Home Asbestos Company 2
Select a navigation link at the Ieft of this screen if you would like to view your company information in more detail, if
you need to edit any information, or if you would like to view or submit an asbestos notification

.
:
O FEIN: 125478547 ER Number: 4565465
Address Line 11 55 main street Province:
< Address Line 2 Country: United States
O City: Albany Zip Code: 12203
o State: New Vark
o
o Mame @ DUMMY OWHMER
Title Other
Phone Number @

Fax

Outstanding Balances: 4,800.00

Bction Beference  pare of Lishiity

DNumber
View Details 2733 3/15/2007
View Details 2739 3/15/2007
view Details 2352 3/9/2007
View Details 2344 3/9/2007
Yiew Details 2348 3/9/2007

E-mail Address :

Outstanding Balances L

Make Payment

Outstanding Fees

Product Type Balance
Due

Ashestos Emergency

Notification 100.00
Ashestos Emergency

Natifieation 1,500.00
Ashestos Emergency

Notification 1,500.00
Ashestos Notification 1,500.00
Ashestos Emergency 200,00

Notification

(3]

S 8 Localintranet
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Navigation

Before you go any further, letsshow you some of the common features of the web pamew/ijl be
seeing. On the web page illustrated below, a sample Employer Home page, there are several features
which you will find on all or nearly all of the pages on the web site.

1)
2)

3)
4)

5)

6)

7

8)

Thetitle baronyourweb browser will display the name of the page yaucarrently on.

These buttons are at the top of every page on the wellsigefirst button, Home, will return

you to your home page which is this pdgémployer Home.The second button will allow you

to Log Out.

There is a Navigation bar down thétiband side of each web page. The actual links listed in
this section will vary, depending on what page you are on.

The Recent Items section will display othagps you have recently visitedou may find these

a handy shortcut to another page on tiebsite you have previously been on.

Each web page also displays its title, includpmgr account name, in this location at the upper
left hand corner of the content areaften you will find quick links to other pages in the web site
in the first sectionunder this page title.

Each page will contain different information about your account and activities, depending on
what page you are currently visiting.

Scattered in this content area you will find quick links to other screens containing additional
detals related to the current account or activity. Clicking on the underlined text in these links
will take you to the corresponding web page.

You will also find action buttons in different places on the page, often at the bottom, which
complete an action andove you tdhe next step in the procesbBhese buttons are required to let
the system know to accept the information you have entered and move to the next step or page in
the process.

10













































































































































































































































